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IIpaBuiia noJib30BaHuA OHOJIMOTEKOI
1. O0mme non0KeHUA
1.1. Hacrosimume IlpaBuna mnosib3oBaHusi OMOINOTEKON pa3paboTaHbl B COOTBETCTBHH C
[Tonoxxennem o 6udianoreke MbOY Anranckas COLL
1.2. IlpaBuna  mnonp30BaHuA  OUOIMOTEKOM  —  JOKYMEHT,  (DUKCHUPYIOLIUI
B3aMMOOTHOIIECHUS IOJIb30BaTeNsl ¢ OMOIMOTEKON W ONpenenstoluil oOmMid Mmops oK
OpraHu3aluu 0OCITyXKUBaHUS IOJIb30BaTeNed, MOPSAAOK JocTyna K ¢oHaaM OMOIHOTEK,
npaBa 1 00513aHHOCTH MOJIb30BaTENEH U OMOINOTEKH.
1.3. [IpaBo cBOOOIHOrO M OECIIATHOTO MOJB30BAHMS OMOIMOTEKON UMEIOT ydaluecs U
nenaroru u apyrue padotHuku OV, a Taxke poAUTEIH yUaluXxcs.
1.4. K ycnyram nosip3oBareneil mpenocTaBisitoTcs: (OHJ Yy4eOHOM, XyT05KECTBEHHOM,
CIIPAaBOYHOW, HAYYHO-TIOMYJISIPHOW JIMTEPATYPHI JUISl YUAIMXCsl; METOIUYECKOW, HAy4YHO-
Ie/1aroruueckoil, CipaBOYHOM JIMTEPATyphl I MIPETo1aBaTesei:
e KHHIHU, NEPUOANYECKHE W3JaHUS, BUICO3AIUCH, SJIEKTPOHHbIE 0a3bl JAHHBIX U
ApYyTHE,
e CHpaBOYHO-OMOMMOrpaduuecKuil ammapaT: KaTalord, KapTOTEKH, CIPABOYHO-
oubnanorpaduueckuii GoH 1, peKOMEHIaTeIbHbIE CIUCKU JTUTEPATYPHI;
e UHAMBHUIYyaJbHBIE, TPYIIIOBBIE K MAcCOBBIE (POPMBI PAOOTHI C MOJIb30BATEISMHU.
1.5. bubnuoteka 00CIyKHUBAET MOJIH30BATEIICH:
o Ha aboHeMeHTe (Bblaya MPOU3BEICHUH MTeYaTH Ha JI0M);
e B YMTAJIBHOM 3aJie, TJIe N0JIb30BATEIN PadOTAIOT C TIOKYMEHTaMH, KOTOPbIE Ha J10M
HE BBIJAIOTCS;
e TMOJNIydeHHE Y4eOHOH nuTepaTypbl BO BPEMEHHOE IOJIb30BAaHUE U3 JIPYTUX
OuOIMOTEK.
1.6. Pexxum pabotsr 6ubamoreku ¢ 9.00 go 12.30 (coorBerctByeT 0,5 CTaBKM BpeMeHU
pabotsl 6ubmmotekaps OV).
2. IIpaBa, 00513aHHOCTH ¥ OTBETCTBEHHOCThb 110/1b30BaTE/ICH
2.1. Ilonb3oBaTesnbL UMEET MPaBo:
ITonb3oBaThes [ (14%{0111509171 OecIUIaTHBIMU OoubIMoTeYHO-UHGOPMAITMOHHBIMU
yclyraMu:
e HMETh CBOOOJHBIM JOCTYNm K OuOmnoreuyHeiM ¢GoHAaM U HHPOpPMAIMK Ha
Pa3TUYHBIX HOCUTEISIX;
e TIONyYaTh JOKYMEHTHI BO BpeMEHHOE NOJIb30BaHMe U3 (poHma OMOIHOTEKY;
e TMOJNy4YaThb KOHCYJbTAIlMM M TPAKTHYECKYI0 TIOMOIIb B TOHUCKE M BBIOOpE
NPOM3BEJCHUI NIEYaTH U IPYTUX HCTOYHUKOB HH(POPMAIIHH;
e MpOJJIEBATh CPOK MOJIb30BAHUS IOKYMEHTAMH B YCTaHOBJICHHOM MOPSIJIKE;
e TONyYaTh YYCOHHKH M KHUTH 10 OMOINOTEYHOMY a0OHEMEHTY;
e TOJI30BAThCSl CIPABOYHO-OMOIMOTpaUUYEeCcCKUM ammapaToMm: KarajoraMd H
KapTOTeKaMH Ha TPAJUIIMOHHBIX U SJIEKTPOHHBIX HOCUTEIAX;
e TOJB30BaThCS CIpaBOYHO-OMOIMOTpaduyeCcKuM U MH(OPMALIMOHHBIM
00CITy’)KMBaHUEM;




noiay4yarb OuOnMMOTedHO-OMONMMorpaduyeckue u HMHOOPMALMOHHBIE 3HAHUSA,
HaBbIKM M YMEHHUS CaMOCTOSITEJIbHOTO I0Jb30BaHUA OWOIMOTEKON, KHUIOH,
uH(pOopMaLneH;

IPUHUMATh Y4acTUE B MEPONIPHUATHSIX, IPOBOJUMBIX OMOINOTEKOI];

OKa3bIBaTh IPAKTUYECKYIO MIOMOIIb OMOINOTEKE;

TpeboBaTh coOmoieHne KOH(MUICHIMAIBHOCTH JI@aHHBIX O HEM U IepeuHe
YUTAEMBIX UM MaTEpUaJOB;

o0xanoBaTh JEUCTBUS OMOIMOTEUHBIX PAOOTHUKOB, YHIEMJSIONIUX €ro MpaBa, y
nupekTopa OVY.

2.2. I[Tonp3oBareip 0043aH:;

coOro1aTh MpaBuiia MOJIb30BaHUS OUOIHOTEKOM;

OepeXHO OTHOCHUTHCS K KHUIaM, XKypHajaM U yueOHUKaM, MOJIy4eHHbIM U3 (POHA
oubnuoTekn (HE nenaTh B HHUX IIOMETOK, HE BBIPHIBATH CTPAaHHI] U T. I.),
000pyZI0BaHHIO, HTHBEHTAPIO;

BO3BpallaTh JIOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH;

HE BBIHOCUTH JOKYMEHTHI M3 OMOJIMOTEKH, €CJTM OHU HE 3alCaHbl B YHTATEIHLCKOM
bopmymsipe;

coOmroaTh B OMOIMOTEKE TUITMHY U TIOPSIOK;

MOJIb30BAThCSI IIECHHBIMA W CIPABOYHBIMH JIOKYMEHTAMHU TOJIBKO B YHTAJILHOM
3a’e;

OpU TOJYyYEHUU JTOKYMEHTOB M3 OMOIMOTEYHOro (QoOHIAa MPOCMOTPETh HUX B
OubmuoTeke W B ciaydae OOHapyKeHHs JePEKTOB COOOIMTHL 00 3TOM
OubIMOTEeKapI0, KOTOPBIH ClIeTaeT Ha HUX COOTBETCTBYIOIIYIO IOMETKY;
pacTuChIBAThCA B KHIDKHOM (OPMYISIpe 332 KKI0€ MOJIYICHHOE M3JaHue (KpoMme
yuamuxcs 1-4 knaccon);

IpH yTpaTe W HEYMBIIUICHHOW TOpYe JOKYMEHTOB 3aMCHHUTH TaKUMHU XKe JIHOO
KONUSMU WM W3JAaHUSAMH, TPU3HAHHBIMA OHOJUOTCYHBIMH pPaOOTHUKAMHU
paBHOIICHHBIMU. [Ipy HEBO3ZMOXKXHOCTH 3aMEHBI BO3MECTUThH PEATBHYIO PHIHOUHYIO
CTOMMOCTH U3JIaHUS;

HE HapyIIaTh MOPSIOK PACCTAHOBKHU JIOKYMEHTOB B (DOH/IE OTKPBITOTO JOCTYIIA;
HE BBIHMMATh KAPTOYCK M3 KaTaJOrOB M KapTOTEK;

MOJIHOCTBHIO PACCUUTATHCA ¢ OMONMMOTEKON MO MCTEYEHHU CPOKa OOYYEHHS WIIH
paboThl B 00111€00pa30BaTETLHOM YUPEKICHHH.

3. O0s13aHHOCTH OUOJIHOTEKHU
3.1. bubnuoreka o0Os3aua;

obOecrieunTh OECIUIATHBIA NOCTYNn K OubOamoreyHbiM (oHAAM U OecIUIaTHYIO
BBIJIa4y JIOKYMEHTOB BO BPEMEHHOE MOJIb30BAHUE;

00eCreunTh ONEepaTUBHOEC M KAueCTBEHHOE OOCITY)KMBAaHUE II0OJIb30BaTENCH C
Y4ETOM UX 3aIPOCOB;

CBOEBpPEMEHHO WH(POPMHUPOBATH MOJb30BAaTENCH 000 BCEX HOBBIX BHAAX
NPEIOCTABISIEMBIX YCITYT;

NPEOCTABIISATh B MOJIb30BAHNE KATaJIOTH, KAPTOTEKH, FIEKTPOHHbIE 0a3bl TaHHBIX,
OCYHIECTBIISTH Apyrue GopMbl OMOIMOTEYHOTO HHDOPMHUPOBAHUS;

U3y4daTh MOTPEOHOCTH MOIb30BaTENeH B 00pa3oBaTeIbHON HHPOPMAIINH;
00eCTIeunTh MOJTb30BaTeNICH JOKYMEHTAMH B KAHUKYIISIPHOE BPEMSI;



e TPOBOIMTH B Hayase Yy4eOHOTrO TroJa E€XKETOAHYI0 IEpPEPEerHCTPAIHIO
M0JIb30BaTENeH;

e 00ecCmeyuTh COXPAaHHOCTh M PAIMOHAIBHOE HCIOJIb30BaHUE OUOIUOTEUHBIX
G OHIOB;

e IPOBOJUTH MEJIKUI PEMOHT KHUT, IPUBJIEKasl K 3TOM paboTe akTUB OMOINOTEKY;

e CIOCOOCTBOBATH (OPMHUPOBAHHIO OMOJIMOTEKH KaK IIEeHTpa pabOThl ¢ KHUTOM;

e BECTM YyCTHYIO U  HariJHYI0O  MaccoBO-MH(OPMALMOHHYIO  paloTy;
OpraHU30BBIBATh BHICTaBKU, OMbIMOTpaduyeckue 0030phl, IUTEpaTypHbIe Beuepa,
UTPBI, IPA3THUKU U APYTHE MEPOTIPUSTHUS;

e C03/1aBaTh KOM(OPTHBIE YCIOBUS ISl pabOTHI IMOJIb30BATENCH;

e o0ecneuuTh yAOOHBIN PEKUM pabOThl OMOITMOTEKH;

e OTYHUTHIBATHCS O CBOEH [EATENBHOCTH B COOTBEeTCTBUM ¢ I[lomoxkeHuem o
oubnnoreke nepea agMuHucTpanueit OY.

4. Ilopsiaok MoJIb30BaAHUSA OMOJINOTEKOM
4.1. 3amucp oOyyaromuxcs O0O0IIe00pa30BaTENLHOTO YUPEXKIEHUS B OUOIHOTEKY
MPOU3BOJUTCSA IO CIHUCOYHOMY COCTaBy Kiacca B HHJIUBUAYAIbHOM MOPSAKE,
neJarornyeckux W Apyrux pabotHukoB OV, poauteneil (MHBIX  3aKOHHBIX
npeAcTaBUTENEeH) 00yJarOIUXCs IO MacIopTy;
4.2. Ywurarenbckuii (HOpMyIsip SBISETCS JTOKYMEHTOM, TOJATBEPXKIAIONIUM TPaBO
[10JIb30BaHUs ONOIIMOTEKOIA;
4.3. Yuratensckuii hopmyiisap GpUKCUpPYET AaTy BbIAAYU MOJIB30BATEII0 JOKYMEHTOB M3
dboHga OMOTUOTEKH.
4.4. Tlpu 3anucu TOJI30BATEIb AOJKEH O3HAKOMHUTHCA C MpaBWIAMH I0Jb30BaHUS
OMOIMOTEKOW W TMOATBEPAUTH 00s3aTENLCTBA WX BBIMOJHEHUS] CBOEHM MOIMUCHIO B
YUTATEIBCKOM (PopMyIIsipe.
4.5. O6MeH nuTepaTypbl IPOU3BOIUTCS 1O TpaduKy paboThl OMOIHOTEKH.
5. Ilopsaaok MoJIb30BaHUsE A00HEMEHTOM
5.1. Ilonp30BaTens MMEET MPaABO B35ATh Ha a0OHEMEHTE BO BPEMEHHOE IOJIb30BAHUE HE
0osee IByX TOKYMEHTOB OJHOBPEMEHHO.
5.2. MakcumalibHbI€ CPOKHU MOJIb30BAHUS JOKYMEHTAMU:

e Yy4eOHUKH, YUCOHBIC TOCOOUS - yUECOHBIN TOJ;

e HAYYHO-TIOMYJSIpHBIE, IO3HABATEbHAS, Xy/10KECTBEHHAs IUTeparypa - 1 Mecsi;

e TIEPUOAUYECKHUE M3AAHUSI, U3JIAHUS MTOBBIIICHHOTO cripoca — 15 nHel.
5.3. Tlonp3oBaTenu MOTYT MPOJIUTH CPOK IOJIB30BaHMS JIOKYMEHTaMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJb30BATENCH.
6. Ilopsaiok M0JIL30BAHUS YUTAJIBbHBIM 32J10M
6.1. JlokyMeHTbI, npenHa3HAYEHHbIE [Jsi paOOThl B YUTAJIbHOM 3aje, Ha JOM HeE
BBIJIAIOTCA.
6.2. DHIUKIONEINHN, CIPABOYHUKHU, PEIAKUE, IIEHHbIE U UMEIOIINECS B €IUHCTBEHHOM
IK3EMILIAPE TOKYMEHTHI BBIJTAIOTCS TOJIBKO I paOOTHI B YUTAIBHOM 3aJle.
6.3. Hucno 10KyMEHTOB, BbIJIaBa€MbIX B UNTAJILHOM 3aJie, HE OTPAaHUYMBAETCS.

bubanorekaps O.B. YmuuKOBa
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